First Aid Policy
Statement of policy intent
LCS is commi ed to ensuring that ﬁrst aid is delivered in a mely and competent manner when required. This
is the statement of general policy and arrangements for providing adequate and appropriate ﬁrst aid
equipment, facili es and trained staﬀ in accordance with the Health and Safety (First Aid) Regula ons 1981.
Responsibility for policy implementa on
The overall and ﬁnal responsibility for ensuring the implementa on of this policy lies with the school
Governors. Day to day responsibility for ensuring that this policy is put into prac ce is delegated to the Head
Teacher, school oﬃce and staﬀ trained in First Aid.
Training for staﬀ
Responsibility delegated to the Head Teacher
Staﬀ and volunteers will be given this policy upon induc on and the school oﬃce will run an annual training
session on ﬁrst aid.
At least one qualiﬁed First Aider must be on-site at all mes when pupils are present. In addi on to this, there
must always be a member of staﬀ trained in Paediatric First Aid within reasonable distance from the Early
Years Founda on Stage (EYFS) classes and on EYFS trips. The school is aware of the requirement to renew
ﬁrst aid qualiﬁca ons once every three years and will ensure that an appropriate number of staﬀ are trained.
The up to date list of staﬀ trained in Paediatric First Aid is kept in the school oﬃce and is on display in the staﬀ
room. Wherever reasonably possible, ﬁrst aid and/or prescribed medica on will be administered by a
qualiﬁed First Aider.
Prac cal arrangements
Responsibility delegated to the Head Teacher and school oﬃce
The school oﬃce is responsible for maintaining accident record books, replenishing ﬁrst aid supplies and
arranging staﬀ training, as needed.
Access to appropriate equipment and facili es
●
●
●
●

●

A designated sick bay with a bed, basin and proximity to a toilet can be found on the ground ﬂoor next to
the school oﬃce.
First aid boxes (including minor incident carbon copy (MICC) books) are located in all classrooms as well
as in the school oﬃce and on the roo op playground.
Staﬀ supervising play du es should take a walkie talkie from the school oﬃce with them to contact other
staﬀ members if urgent help is required.
Protec ve materials (e.g. gloves) will be worn when cleaning wounds and cuts, and a er an incident
involving body ﬂuids. Necessary hygiene precau ons will be taken to minimise exposure to staﬀ and
pupils. Materials and equipment for cleaning up a er such incidents can be found in the sick bay and
include disposable gloves, cloths, disposable sick bowls and biohazard waste bags.
There are ﬁrst aid boxes in the sick bay designated to be used on oﬀ-site trips. The trip leader is
responsible for taking ﬁrst aid supplies and any medica on required by their pupils. In the event of
illness/injury on the trip, the trip leader should liaise with the Head Teacher about further needs.
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Record keeping and informing others
●
●

●
●

MICC books are used to keep a record of minor incidents. First Aid books which are used to record
incidents requiring ﬁrst aid or professional medical a en on.
The following details must be recorded for each incident:
o Name of pupil and date
o Loca on of incident
o What happened (factual and with no other pupil named)
o Descrip on of injury/illness (e.g. colour, size, loca on on body)
o How the injury/sickness was treated
o What happened to the pupil directly a er the incident (e.g. returned to class)
o Signature of repor ng adult
Staﬀ involved are responsible for ensuring that the oﬃce staﬀ contact the parents as appropriate. The
record books are kept for 3 years and a duplicate copy of the incident note should be sent home.
Accidents that result in death, major injury or incapacity from work for 3 or more consecu ve days will
be reported under RIDDOR (Repor ng of Injuries, Diseases and Dangerous Occurrences Regula ons)
www.hse.gov.uk/riddor Tel: 0345 300 9923. In the case of EYFS pupils, these accidents will be reported
to local child protec on agencies as well.

Assessing further needs and limi ng exposure
●
●

●

●

●

●

Should a pupil or staﬀ member become unwell / get injured during the school day, they will be sent to
the sick bay for an ini al assessment/treatment by the school oﬃce and/or a qualiﬁed First Aider.
Should professional medical care be required, the Head Teacher or Deputy Head will make a decision on
whether an ambulance needs to be called, or if the pupil needs to be taken to a medical centre. If
neither is immediately available, any First Aider will make that decision. In the unlikely event that there is
no First Aider available, any member of teaching or oﬃce staﬀ may make that decision. Parents will be
informed as soon as possible and arrangements will be made for a staﬀ member or parents to
accompany. In the event of serious injury/illness on a trip, the trip leader will decide if an ambulance
needs to be called, and will contact the Head Teacher as soon as possible.
An ambulance will always be called:
o
In the event of a serious injury
o
In the event of any signiﬁcant head injury
o
In the event of a period of being unresponsive and not breathing
o
In the event of a convulsion/epilep c episode (if it is their ﬁrst, is followed by mul ple episodes,
lasts longer than ﬁve minutes, or is unresponsive for more than 10 minutes)
o
In the event of administering an auto-injector (severe allergic reac on/anaphylaxis)
o
In the event of administering medica on for Asthma and the condi on has not improved
o
Whenever there is the possibility of a fracture or where this is suspected, where appropriate
o
Whenever the ﬁrst aider is unsure of the severity of the injuries
o
Whenever the ﬁrst aider is unsure of the correct treatment in the event of an accident involving a
child
The school oﬃce will liaise with the Head Teacher to assess non-urgent needs. Considering the nature
and severity of the injury or illness as well as the medical history of the pupil and any other relevant
factors, the pupil/staﬀ member may be sent home as soon as is prac cally possible if considered too
unwell to con nue with the school day or is poten ally contagious to others.
If a pupil is unwell in the morning before arriving at school and could be contagious, parents should
ensure that the pupil is kept at home for their own wellbeing as well as other pupils and staﬀ. Pupils who
have had diarrhoea and/or vomi ng should not come into school un l 48 hours a er symptoms have
cleared.
Any pupil who is found in school with head lice will be sent home for treatment so as to reduce the
spread to other pupils. If parents no ce that their pupil has head lice they must ensure that it is treated
as soon as possible and before the pupil comes back to school.
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Pupils with speciﬁc medical condi ons
●

●
●
●

●

Parents should inform the school if their child has a speciﬁc medical condi on (e.g. epilepsy, asthma,
allergies) and complete a medical ac on plan giving full details of symptoms and treatment, as well as
authorising the school to administer any necessary medica on. They are responsible for advising of any
changes in this condi on and for replenishing ‘in-date’ medica on.
Medical ac on plans can be found in a folder in the oﬃce and on the school management informa on
system. All ﬁrst aiders should familiarise themselves with the current medical ac on plans.
Medica on is clearly named and kept in the sick bay or kitchen fridge if required.
Should a pupil require ad-hoc administra on of medicine (e.g. a course of an bio cs, painkillers),
parents need to give full details/instruc ons, wri en consent and labelled medica on to the school
oﬃce. This is only for medica on prescribed or recommended by a medical professional.
Administra on of any medica on is recorded on the medical ac on plan / consent form for ad-hoc
medica on and parents should be informed.

Coronavirus
A COVID-19 risk assessment can be found on the Google drive. At the me of wri ng, this is reviewed weekly.
If a pupil displays the symptoms listed below, they will be sent home and advised to follow the COVID-19:
guidance for households with possible coronavirus (COVID-19) infec on
●
●
●

new, con nuous cough, or
high temperature, or
loss of or change in normal sense of taste or smell.

Parents will be contacted and whilst awai ng collec on, the protocol will be follows:
●
●

The pupil will be looked a er in the cubby area of the library.
The staﬀ member looking a er the pupil will wear PPE (face masks are non medical).

In the case of an emergency which requires an ambulance to be called, the following procedure will be
followed:
●
●
●

●
●

Tell the call handler if the pa ent has any COVID-19 symptoms
Before star ng CPR, to minimise transmission risk, use a cloth or towel to cover the pa ent’s mouth and
nose, while s ll permi ng breathing to restart following successful resuscita on
Use:
○ a ﬂuid-repellent surgical mask
○ disposable gloves
○ eye protec on
○ apron or other suitable covering
Only deliver CPR by chest compressions – don’t do rescue breaths
Time spent sharing a breathing zone with the casualty should be minimised where possible

A er delivering any ﬁrst aid:
● Disposable items should be safely discarded and reusable ones should be thoroughly cleaned
● Wash your hands thoroughly with soap and water or an alcohol-based hand sani ser as soon as possible

Policy approved: August 2020
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